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ACRA Registered Companies, Sole Proprietors and Societies with UEN

Please click here to download the form

* An EASY code is a unique 8-digit alphanumeric Access Code issued to
organisations to authorise their staff or third party to access government e-
Services.

B Click here to access IRAS Easy
To begin the authorisation, click SingPass button.

To begin authorisation for the

organisation, login using your personal
SingPass or IRAS PIN

=4S PIN

> Request SingPass or IRAS PIN

D Enter the SingPass ID and SingPass. Click on “Login” button

Login

SingPass ID @ Password @

Forgot SingPass ID or Password?

B Select your UEN type, enter your UEN no. and the e-Services Access
Code. Click on “Log in” button. For more information on UEN types,
please refer to the UEN portal.

EASY - Log in

Cancel

Log in to Authorise staff / third party to act for my organisation matters ~

My Organisation Reference No. UEN-LOCALCO ~

e-Services Access Code

Wwith the implementation of Unique Entity Number (UEN), ROC/ROB has
been removed from the "drop-down" selection list. Please see table
below.

I 7o authorise, click on the “Staff” link.

Home | About IRAS | News & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

¥  Logout EASY - Main Menu

B e-Citizen Homepage

® Change Access Code °
Staff

Third Party l

View/ Edit/ Delete Records of Authorised Staff/ Third Party

® Request For
- Access Code
- SingPass
- IRAS PIN

AGD

[2> Select the Staff Tax Reference type and enter the Staff Tax Reference No. (usually

NRIC No.)

Select Accountant-General’'s Department (AGD) for Agency / Ministry. Click on

“Next" button.

ﬂsuﬁ Tax Reference No. . NRIC -
Change Access Code

(e.0. 512345672, F1234567A)

Required Fvel]

z|
i
{

Please select e
Please select

Inland R Authority of gap: (IRAS)
(Clear] [ MainMenu_] |\Hang Revere AT
Ministry of Trade and Industry (MTI)
Land Transport Authority (LTA)
Ministry of Home Affairs (MHA)
Ir 1 and Ci Authority (ICA)
SCDEY

Civil Do E

Accountant-General's Department (AGD) ]
D

sap 2 LANDAY
Subordinate Courts (SUBCT)
Department of Statistics (DOS)
Housing & Development Board (HDB)

- Access Code Agency/ Ministry
- SingPass

AS PIN

Email Us For

- Help or Feedback

IRAS 24/03/2010-36P

D Select the AGD VendorsGov checkbox. Select the ‘Approver’ role and Save.

Agency / Ministry Accountant-General's Department (AGD)

List of e -Services

LTI Please select ~

AGD VendorsGow

[ Cancel ]

IRAS 24/03/2010-39P

D The system will prompt if authorisation is successful.

Notes:
= You may authorise more than one SingPass via IRAS EASY Portal.

= ContactIRAS EASY administrator at 1800-356-8015 if you have further queries.



https://mytax.iras.gov.sg/ESVWeb/default.aspx?target=EASYHome
https://www.iras.gov.sg/IRASHome/uploadedFiles/IRASHome/Quick_Links/acapplnform.pdf
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ACRA Registered Companies, Sole Proprietors and Societies with UEN

D Click on the icon under “ACRA registered entities”

ACRA

Siralas

» Login with SingPass and click on “Login” button

Login

SingPass ID @ Password @

Cancel Forgot SingPass ID or Password?

Select the correct UEN type, enter your Organisation’s UEN and click
on “Submit’. For more information on UEN types, please refer to the
UEN portal.

Please enter your Vendor ID, select the correct UEN type and click Submit.

Vendor ID:

UEN-LOCALCO  [w|

| Submit |

R | Cre=te e vendor
This page allows you to create a vendor record so that you may submit e-invoices to Government agencies. Please note that invoices to MINDEF, DSTA and the
| Home local universities are submitted to them directly. The full list of available Government agencies can be viewed here:
My o (_hitps:/app.vendors. gov.sa/l aspx).The Create E-invoice function will be available to you after your vendor record is

approved. This will take around 3 working days

- Change AGD Password il
gaistered entiies, please key in your exact entity name as stated on the UEN website (ww w ven.gov.sq)

- Create New Vendor oprietors, the bank account provided should be registered under the Company's name
S als, please key in your name as per your NRIC

Help nr—r Please stbmit DCA form with the bank endorsement to AGD if you belong to any of the following groups:
(i) UEN type is others
- Vigw User Manuals {ii} *Yeur bank account is not with POSB, DBS, OCBC, UOB, FEB or Citibank
- View FAQs
- Contact Helpdesk —— S0
Useful References *ome 7
- List of Factoring Companies
* GST Registered @ ves ©) nNo
- List of Winistries / Statutory boards
7 GST Regitraton Number I
Logout
* hddess ——

Notes: \
/- The company name provided at Vendors@Gov must be identical to the
ACRA registered name. Letters and dofts in your registered name, if any,
such as 'LLP' or 'PTE. LTD.", must be included in your vendor record.

» The registered bank account at Vendors@Gov must be in the Company’s
or sole proprietorship’s name.

= A hard copy of the Direct Credit Authorisation (DCA) form duly endorsed
by the bank must be submitted to AGD if:
(a) you are a sole proprietor and your bank account is opened in
your name;
(b) your bank account is not with DBS, POSB, UOB, OCBC, Far Eastern
Bank or Citibank bank;

= |t will normally take 3 working days from receipt of the form to process
your application. You will receive an email nofification once your vendor

\\ record is approved, and you can proceed to submit e-invoices viy

Vendors@Gov.
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